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Employment Application

698 Conservation Way
Shepherdstown, WV 25443

Phone: 304-876-7354

Fax:     304-876-7337
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Children’s Tree House Inc.
Employment Application

General Information:

Name:














(First)


(Middle)



(Last)

Address:












Phone Number:



 e-mail:







Social Security Number:
  
-
   -

 
Emergency Contact:




 Phone:





Work History:
Are you currently employed?

 May we contact past employers?




Employment Experience: Starting with your current or last job in the first section and working backwards, describe each job you have held during the last ten years.  You may exclude organizations that indicate race, color, religion, gender, national origin, disabilities, or other protected status. Check the box next to businesses where job duties included working directly with children.






Education:

Did you graduate from high school or do you have a GED: 

[    ] yes     [    ] no 

Have you attended college or graduate school?


[    ] yes     [    ] no

If yes, please complete the section below:

Starting with the most current, list the schools you’ve attended:


Training: Have you completed any other courses or training related to the kind of work for which you are applying?
[    ] yes    [    ] no   If yes, complete the section below:







Other information:  List the following professional, trade or business activities and offices held.  You may exclude membership that would reveal gender, race, religion, marital status, national origin, ancestry, disability, or other protected status: 


List any community groups to which you belong.  You may exclude membership that would reveal gender, race, religion, marital status, national origin, ancestry, disability, or other protected status.




List any hobbies or special interests.  You may exclude hobbies or interests that would reveal gender, religion, marital status, national origin, age, ancestry, disability, or other protected status.



References:

List three people who are not related to you and who know your qualifications for the kind of job for which you are applying.  DO NOT list supervisors that you named in your employment experience.


Present business

Full name of reference:

or home address: 

Daytime phone:

Occupation:




Additional Information:

Why do you want to work with young children?




What qualities do you have that would make you a good employee at our nature based center?

If a child brings you a bug that you haven’t seen before, what do you do?

______________________________________________________________________________________

What is your philosophy on risky play (climbing a tree, going up a slide the wrong way, running down hill etc..)?

You are outside and doing a head count of the children in your care, two children can not be seen, what is the first thing you do?

What is your philosophy as your role as a teacher?


APPLICANT’S STATEMENT

A false statement on any part of your application may be grounds for not hiring you or firing you after you begin work.

· I understand that any information I give may be investigated as allowed by law.

· I consent to the release of information about my ability and fitness by employers, schools, law enforcement agencies, and other individuals to Children’s TreeHouse.

· I certify that, to the best of my knowledge, all my statements are true, complete, and made in good faith.

· If employed, I understand that I am required to abide by all rules and regulations of the employer.








Signature of applicant




Date 


For office use only

Date of interview:

Remarks:

Reference check:

Person contacted:



 Job title:


 Date:

   

Is this person…

reliable?

 on time for work?


 a team player?





Does this person… 

take a lot of time off work?


 Go beyond their job description?




get along with coworkers and management?



Would you…

rehire this person?




Describe the person in two words:



 and 



.

Strong points?




 Weak points:







Employed?  [    ] yes  [    ] no

Date of employment:

Position:





       Hourly rate/salary



















Business Name:





Address:





Job Title:





Reason for leaving:





Description of work (duties, responsibilities, and accomplishments):





Dates Employed:





   From





     To





    Hourly Rate/Salary





 Starting





   Ending





Phone:





Supervisor:























Business Name:





Address:





Job Title:





Reason for leaving:





Description of work (duties, responsibilities, and accomplishments):





Dates Employed:





   From





     To





    Hourly Rate/Salary





 Starting





   Ending





Phone:





Supervisor:























Business Name:





Address:





Job Title:





Reason for leaving:





Description of work (duties, responsibilities, and accomplishments):





Dates Employed:





   From





     To





    Hourly Rate/Salary





 Starting





   Ending





Phone:





Supervisor/owner:























Employer:





Address:





Job Title:





Reason for leaving:





Description of work (duties, responsibilities, and accomplishments):





Dates Employed:





   From





     To





    Hourly Rate/Salary





 Starting





   Ending





Phone:





Supervisor:























Business Name:





Address:





Job Title:





Reason for leaving:





Description of work (duties, responsibilities, and accomplishments):





Dates Employed:





   From





     To





    Hourly Rate/Salary





 Starting





   Ending





Phone:





Supervisor/owner:





Name and address of school:





Course of study:





Number of 


years completed:





Diploma/degree:





Certificate or license received:





Place of training:





Subject area:





Hours of 


Training:





Month & year completed:








We are an Equal Opportunity Employer


